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1. Click on the down arrow next to PM conversation located at the top left of your tool bar: 
 

                                             
                                                
 
2. Now search for the patient by name or DOB.  Click on their name, and hit add encounter at bottom right: 

 

                   
 
 
3. Enter “am” in the top box (as shown below) and click on magnifying glass or hit enter.  Select ambulatory services. Then click on “ok” 
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4. Now you will see a large screen. 

a. In the Nurse\Ambulatory box select home visit. 
b. Enter in Chief complaint, for example “sore throat” 
c. Enter yourself in attending physician box 
d. In Patient Type box select home visit.  (Registration will then change it to Telemedicine as that is not offered as a choice initially unfortunately.  They 

check all the quick registrations for accuracy 
e. In Medical Service box select pandemic health. 
f. Now click on OK at the bottom. 

 

             
 
5. Two final prompts to open the chart: 

                            


